
 

Dear Parent/Guardian, 

I am the cer3fied Professional School Counselor at Saint Joseph School.  I want to make sure 
families understand the services I can provide. A school counselor obtains a master’s degree 
level of counseling training and cer3fica3on, specializing in the healthy development of children 
ages PreK-12.  School counselors focus most on three domains:  personal, social, and academic.  
Those issues are addressed through individual counseling, small group counseling, and 
classroom lessons.  At SJS, some of the most common issues I address with students are the 
following: 

▪ Building social skills 
▪ Helping arrange academic support when needed 
▪ Learning life skills (i.e. response to disappointment, anger, fear, etc). 
▪ Increasing self esteem  
▪ Strengthening peer rela3onships 
▪ Managing anxiety 

I am also trained to counsel students in more serious situa3ons, but may need to suggest an 
outside source of counseling support should a student need more intensive mental health care.  
At 3mes, a teacher may recommend a student to meet with me, and in that case, I reach out to 
the student’s family in order to keep in touch on progress in counseling.  Parents may also 
request that I meet with their student.  I also work closely with other staff to build a network of 
support at SJS for your child.  In efforts to best serve your child, and strengthen the counselor/
student bond- I keep an environment of confiden3ality present so the children feel comfortable 
sharing things with me.   

I take great care in ensuring our children feel safe in what they can express while mee3ng with 
me.  In addi3on, I will collaborate with parents and staff with the necessary informa3on to keep 
the child healthy in all three of the above domains (personal, social, and academic).  Please sign 
both of the a/ached forms and either email them to Ms. Sarah Gilpin (sgilpin@sjsknox.org) or 
return to Ms. Howell in the main office. 

Blessed to serve our St. Joe’s families and students, 

Sarah Gilpin 
SJS School Counselor 
counselorgilpin@gmail.com 
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Mrs. Sarah Gilpin, your St. Joe’s Professional School Counselor is available for students and 
families by appointment. Please email these signed forms to Mrs. Sarah Gilpin at 
sgilpin@sjsknox.org  or return to Ms. Howell in the main office at St. Joe’s. 

I am requesting that the School Counselor talk with my child:   

_________________________________________________ 
  Student Name/Grade 

Your Name ___________________________ Relationship to Student ____________________  

Phone _______________________ Best times to reach me _____________________________  

Your Signature_____________________________________ Date ___________________  

My child’s strengths include: 
______________________________________________________________________________  

______________________________________________________________________________ 

My primary concern(s) (Check all that apply):  
__  Something’s wrong but I don’t know what  
__  A loss (e.g. death of a person or pet, loss of a friendship, parents’ divorce)  
__  Anger  
__ Perfectionism  
__ Relationships with friends/peers  
__ Relationships with adults (parents/teachers)  
__ Relationships with brothers/sisters  
__ How my child is treated by others  
__ Feelings of negativity, discouragement, self-doubt  
__ Unhealthy or unsafe choices  
__ Study skills, grades and schoolwork  
__ Planning for high school  
__ Other Concern(s)___________________________________________________________ 
   ____________________________________________________________________ 
 _____________________________________________________________________ 
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Sarah Gilpin, SJS School Counselor 
sgilpin@sjsknox.org  

Information about Counseling: Letter to Parent for Informed Consent 

Dear Parent/Guardian,  

If your child is referred to the school counselor, the very word “counseling” may make it sound 
like a mysterious process, but it is not. Counseling is a relationship built on confidentiality and 
trust—student trust, parent trust, teacher trust. Adequate information is the foundation of trust—
all involved must have information about the limits and processes of counseling. The following 
information describes the overall process of counseling.  

How is information shared?: Trust is the basis for effective counseling. The ethical guidelines 
of the American School Counselor Association emphasize the importance of confidentiality 
between school counselors and students at the same time recognizing the rights of parents. Your 
child must know and trust that, what is shared with the counselor will stay with the counselor 
unless he or she gives permission to share information or if the counselor suspects the child is in 
danger of being hurt by others, hurting himself/herself, or hurting others.  

Confidentiality: Trust and confidentiality work together. Counseling records do not become a 
part of the permanent record of the student except as required by school safety policy. A record 
may indicate that a student was seen by the Professional School Counselor; however, the topics 
discussed are not included unless required by the school board safety policy. The requirements of 
the Family Education Rights and Privacy Act (FERPA) are enforced—information will not be 
released to anyone outside our school without your written permission. The PSC may talk with 
the classroom teacher about how he or she can help your child in the classroom; however, 
specific information will not be shared. A counselor can “break” student confidentiality if there is 
a belief that the student may harm him/herself or others, or if the student is being harmed. 

Possible outcomes: Through counseling, your child may be taught strategies to help him or her 
make more effective and healthier decisions, increase the ability to set and reach goals, build 
better relationships with others, and be more successful in school. We all must realize that 
changes take time; his or her problem did not develop overnight, nor will it disappear overnight. 
Counseling will be successful when students, school counselors, teachers, and family members 
work together.  

I have read and understand the information provided by the Professional School Counselor and 
have had an opportunity to ask questions about counseling.  I support my child being seen by the 
school counselor.  I understand that this consent is effective for the current school year. 

_______________________________________________________ _________________ 
                   Parent/Guardian Signature                Date
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